Event Submission:

Restorative Justice Week 2008 
	DATE OF EVENT:

	Month day, year
Time 

Example: 
November 18, 2008
1:00 p.m. – 3:00 p.m.

	
	

	TITLE OF EVENT:

	Title
Example: 
Restorative Justice Forum

	
	

	LOCATION:



	Name and address of venue 
Example: 
Donnelly Middle School
995 O’neill street
Fredericton, New Brunswick

R2P 5H8

	
	

	ATTENDANCE:


	Bullet form list of attendees 

OR 
“Everyone is welcome”

Example:
· General public
· Victim Services
· Crime reduction partners

	
	

	PRESENTER(S):

 
	Name of presenter(s) with brief bio 
(25 to 50 words per presenter)
Example: 

John Do has been an advocate of restorative justice for over 10 years. John is the founder of a restorative justice program that focuses on youth in the Atlantic region of Canada.   

	 
	

	SUMMARY:                    
	Brief summary of the event 

(25 to 50 words)
Example: 

John Do will be speaking about how restorative justice impacts youth in Atlantic Canada.
John’s speech will be followed by a group discussion.

	
	

	CONSIDERATIONS:
	Any considerations you would like to mention
Example:

Light refreshments will be served

	

	

	CONTACT:



	Name and contact information

Example:

For more info, please contact Jane Smith at (555) 555-5555 or jsmith@rj.com

	
	

	PLANNING PARTNERS:

	List organizations that helped plan or fund the event

Example:

This forum was funded by the Atlantic Restorative Justice Society.


